PARENT) NEWSLETTER



EYAIIE

J dJ <
| would like to take this opportunity to welcome all parents/guardians/carers to North Lindsey College. We
hope that your son/daughter will have an enjoyalle and successful time at the College and look forward to
working with you to achieve this. The College seeks to involve parents/guardians/carers as much as
possible and this newsletter provides further details on how this may be achieved. However, we also have
to acknowledge that our contract is with the learner, meaning learners have the right to ask that

parents/guardians/carers are not contacted or given information. Generally, this applies to only a very
small number of learners each year.

Dr R Bennett
Principal

Your son/daughter will be folloning a programme of study in one of our four academic schools. Each is
managed by a Head.

SCHOOL TITLE HEAD OF SCHOOL

School of Health, Beauty & Care Carol Ellis

Schoal of Arts, Leisure & Hospitality Val Armstrong

Schoal of Business, IT & Foundation Studies Georgina Hotchin (Acting Head)
Schoal of Applied Learning, Skills & Technology Kim Ellis (Acting Head)

Within each school programmes are grouped together into curriculum areas, managed by a Curriculum
Area Manager, with each individual course being lead by a Course Tutor. It is the course tutor that has
day-to-day responsibility for your son/daughter’s studies, progress and attendance.

The Vice Principal, Helen Groves, has overall responsibility for Teaching & Learning.

Al learners falloning a full-time programme are allocated a course tutor and student adviser who are
responsible for monitoring and recording progress.

All learmners will complete, with thelr course tutor, Individual Learning Plans (ILP), copies of which will be
made available to parents.

Initial Individual Learning Plan Conpleted at the start of the course.
Individual Learning Plan (2) October/Novermber 2004
Individual Learning Plan (3) February/March 2005

Individual Learning Plan (4) June 2005

KS0007MS/LSS/H



Parents will have the opportunity to discuss the contents of these with the course tutor and team at
specially arranged Parents Evenings. These are usually held in November/December and February/March
each year.

We also regularly survey parents, when you will be given the opportunity to comment upon a range of
topics. The results of these surveys are published. We welcome comments from
parents/guardians/carers.

Personal Reviews, conpleted with the student adviser will also be available for parents. Review dates are
as follows:

(1) COctober
(2) February/March

Should your son/daughter request that you do not receive a copy of their Individual Learning Plans and
Personal Reviews, we have to respect their right to confidentiality.

The term dates for the 2004/05 academic year are as shown below.

It should be noted that College timetables are not the same as those in school. The usual hours of
attendance are 9:00 am — 4:00 pm, though some learners will attend studies in the evenings. Learners
usually have some free time during the week when they are not required to attend timetabled classes, this
may mean that some days are completely free or there is free time during the day.

Work experience is an important part of College programmes. How this is organised will vary according to

course requirements. Hours of attendance for work experience may be different to those normally
attended.

Classes start for first year full-time learners 6 September

Half Term 25 —29 October
End of Autumn Term 17 Decermber
Start of Spring Term 5 January

Half Term 14 — 18 February
End of Spring Term 22 March

Start of Summer Term 4 Al

Half Term 30 May — 3 June

End of Summer Term 24 June
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As noted previously, most learners do naot attend College every day. They will have a timetable showing
the attendance required. It is important that the College is natified if your sorvdaughter is unable to attend
classes. Failure to do so will affect any financial assistance that is being given to support studies.

If your son/daughter is absent from College, then we must be natified every day by telephoning the
Student Revenue Team on 01724 294179 between 8:30 am—10:30 am.

It is also important that your sorn/daughter arrives at all classes on time. Lateness will affect financial
assistance payments (eg the weekly EMA payment).

Many courses require the purchase of special equipment without which it would be impossible to continue
studies. You would have been made aware of this at your son/daughters interview. If you have not been
able to purchase this equipment due to the caost involved, please contact Customer Services on 01724
294032 for further details on how you may apply for help.

Could you please remind your sor/daughter that they must bring any special equipment with them for each
class that it is needed. If they don't then they will be unable to enter the area concerned (eg salon,
workshop, kitchen).

We are very proud of our College and the achievements of our learners. Every year we hold a number of
special events to celebrate this with you all. Award Ceremonies are held in June for achievers up to and
including level 2, and in November for those who have achieved at levels 3 & 4. We also reward at these
events other achieverments, such as 100% attendance and most improved learner in the curriculum areas.

Hopefully we will be seeing you at the relevant event for your son/daughter that will be held in 2005 or
2006.

Our annual open evening will take place on Thursday 14 October 2004, 5:00 pm—8:00 pm You are most
welcome to take the opportunity to come in and have a look around the College.

If there is any information regarding your sorn/daughter that you feel the College ought to know, please
contact the Head of School. This could include details on health issues, medical conditions and anything
which may affect their learning. If we are made aware of this then we will seek to work with you on
meeting any special requirements that may be needed.

If you have any questions regarding the contents of this newsletter please contact Kit Sargent, Director of
Learner Support Services at the College.
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